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Plans for September Opening 
 

Government guidance establishes that all staff and students should return to school in September. 
There are some essential measures which must be put in place: 

 a requirement that people who are ill stay at home 

 robust hand and respiratory hygiene 

 enhanced cleaning arrangements 

 active engagement with NHS Test and Trace 

 formal consideration of how to reduce contacts and maximise distancing between those in 
school wherever possible and minimise potential for contamination so far as is reasonably 
practicable 

 
The government explains that how contacts are reduced will depend on the school’s circumstances 
and will (as much as possible) include: 

 grouping children together 

 avoiding contact between groups 

 arranging classrooms with forward facing desks 

 staff maintaining distance from pupils and other staff as much as possible. 
 
It is worth highlighting here that the government guidance also states that “While coronavirus 
remains in the community, this means making judgements at a school level about how to balance 
and minimise any risks from coronavirus with providing a full educational experience for children 
and young people.” 
 
The guidance all states that “All elements of the system of controls are essential. All schools must 
cover them all, but the way different schools implement some of the requirements will differ based 
on their individual circumstances.” It is about ensuring that we reduce risks to the lowest reasonably 
practicable level and if we are able to even partially implement some of the measures then it will still 
bring benefits. 
 
There is no doubt that our community faces a higher risk than others as highlighted in the 
Independent Sage report embedded and we do need to take into consideration recent information 
regarding the reasons why mental health and well being may be exacerbated in children of BAME 
communities.1 
 

Independent-SAGE-B

ME-Report_02July_FINAL.pdf
 

BAME_infographic_Ju

ne-2020_WEB-v2.pdf
 

 
In keeping with government guidance, our students will be grouped by year and where practicably 
possible in their bands. Many of the procedures set out in this document are being introduced to 
reduce contact between students in different year groups and to minimise physical contact for staff. 

                                                           
1 I am fully aware of the debate surrounding the term BAME and the limitations it brings. However, after 
attending a recent debate by the Good Society Forum, it was identified that the debate around the acronym 
takes away from the systemic issues communities face. It was argued that arguing at this time around the term 
distracts from the real issues. Therefore I will refer within this document where necessary via the acronym. 
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Hierarchy of measures 

Minimising contact with people who are unwell 
Ensuring that students, staff and other adults do not come into the school if they have coronavirus 
(COVID-19) symptoms, or have tested positive in the last 10 days, and ensuring anyone developing 
those symptoms during the school day is sent home, are essential actions to reduce the risk in 
schools and further drive down transmission of coronavirus (COVID-19). All staff, students and 
parents will be made aware of this through regular communication. We will use phone calls, social 
media and also work with our community partners to ensure that the message is clear for our 
families. 
 
If anyone in the school becomes unwell with a new, continuous cough or a high temperature, or has 
a loss of, or change in, their normal sense of taste or smell (anosmia), they must be sent home and 
advised to follow ‘stay at home: guidance for households with possible or confirmed coronavirus 
(COVID-19) infection’, which sets out that they must self-isolate for at least 10 days and should 
arrange to have a test to see if they have coronavirus (COVID-19). Other members of their household 
(including any siblings) should self-isolate for 14 days from when the symptomatic person first had 
symptoms. 
 
Anyone with Covid symptoms will follow the procedures as laid out in our Risk Assessment – they 
will use the Conference Room at the front of the building. This will mean that the Conference room 
will be out of action for the Autumn term. The small office at the front of the building cannot be 
used due to the vulnerabilities of staff who use the adjacent office. The Conference room cannot be 
used for meetings as well as it does not allow staff to keep 2m apart. 
 
Any members of staff who have helped someone with symptoms and any pupils who have been in 
close contact with them do not need to go home to self-isolate unless they develop symptoms 
themselves (in which case, they should arrange a test) or if the symptomatic person subsequently 
tests positive (see below) or they have been requested to do so by NHS Test and Trace. Any member 
of staff who treats a person (pupil or member of staff) with Covid symptoms will wear full PPE and 
all First Aiders have been trained in how to wear this. 
 
Everyone must wash their hands thoroughly for 20 seconds with soap and running water or use hand 
sanitiser after any contact with someone who is unwell. The area around the person with symptoms 
must be cleaned with normal household bleach after they have left to reduce the risk of passing the 
infection on to other people. See the COVID-19: cleaning of non-healthcare settings guidance. 
 
Public Health England is clear that routinely taking the temperature of pupils is not recommended as 
this is an unreliable method for identifying coronavirus (COVID-19). 
 

Handwashing and hygiene 
Pupils will be reminded to wash their hands regularly throughout the day. Due to the number of 
pupils in the building and to minimise the impact on the toilets there will be hand sanitiser in every 
classroom. As pupils move to each classroom they will use the hand sanitiser in each classroom. 
However, we will encourage all pupils to bring their own hand sanitiser. There are posters in every 
toilet to remind pupils and staff about this.  
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After each lesson, the member of staff will spray desks where pupils have sat and pupils will take 
one piece of kitchen roll or a paper towel to clean their desk. They will put this in the bin as they 
leave the classroom. 
 
Internal doors will be propped open in every classroom to reduce the need to touch any surfaces on 
the way into classrooms or office areas. Where privacy is needed i.e. in an office, the member of 
staff must regularly spray and disinfect the handle area into the office. We are asking that where 
possible, windows are kept open in classrooms and offices. 
 
If you go into a classroom and find that the necessary hygiene equipment is not there, please 
contact Lisa Ripley. Equally, if you feel that it is running low, please contact Lisa Ripley so we can 
ensure it is replenished. 
 

Respiratory hygiene 
Everyone must ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach. 
Everyone will be advised to use a tissue to catch a sneeze; cover their mouth and nose with tissue or 
sleeve (not their hands) when sneezing; all used tissues must be placed straight in the bins in the 
classroom or toilets which will be emptied twice daily. Staff should remind students to avoid 
touching their face as much as possible throughout the day. Tissues will be provided in every 
classroom and regularly checked and topped up. Students have also been asked to provide their own 
tissues.  
 

Cleaning 
We are exploring with Engie the purchase of disinfectant guns which will clean classrooms quickly 
and negate the need for staff to clean desks in between different pupils sitting down and also ensure 
enhanced cleanliness.  
 
Engie have taken on extra staff and have enhanced cleanliness across the building. Staff can help by 
keeping worksurfaces clear and ensuring if they are the last person in a room tables and 
worksurfaces are clear with paper and books piled neatly. We are all responsible individually and 
collectively for health and safety within our school and therefore we must not wait for the cleaning 
to be undertaken by Engie. 
 

NHS Test and Trace 
Government guidance states: 
 
Schools must ensure they understand the NHS Test and Trace process and how to contact their local 
Public Health England health protection team. Lisa Fitton and Janice Allen are responsible for 
reporting to local Public Health. Any positive cases that staff are made aware of must be 
communicated to Lisa and Janice. Schools must ensure that staff members and parents/carers 
understand that they will need to be ready and willing to: 
 

 book a test if they are displaying symptoms. Staff and pupils must not come into the school 
if they have symptoms, and must be sent home to self-isolate if they develop them in 
school. All children can be tested, including children under 5, but children aged 11 and under 
will need to be helped by their parents/carers if using a home testing kit 

 provide details of anyone they have been in close contact with if they were to test positive 
for coronavirus (COVID-19) or if asked by NHS Test and Trace 

 self-isolate if they have been in close contact with someone who develops coronavirus 
(COVID-19) symptoms or someone who tests positive for coronavirus (COVID-19) 
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In order to help with NHS Test and Trace we are asking that all classes have a seating plan which is 
maintained and, if reflection room is to be used, a seating plan is kept. It is helpful in terms of test 
and trace if a seating plan is used which places pupils in alphabetical order. We appreciate that this 
may mean some grouping together of children which may not be ideal, however, in order to ensure 
we are able to offer our model this is a limitation we may have to manage for the first half term at 
least. We will obviously allow some movement on this if the class teacher feels some seating plans 
have a negative impact on learning and/or there are ongoing conflicts which cannot be resolved 
through our practice or an imbalance of power which can lead to bullying. Where there is 
movement, the seating plans need to be adapted and maintained. 
 
Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. Tests can be 
booked online through the NHS testing and tracing for coronavirus website, or ordered by telephone 
via NHS 119 for those without access to the internet. Essential workers, which includes anyone 
involved in education or childcare, have priority access to testing. Rochdale have a walk in centre at 
the Town Hall. We will ensure that when we communicate with parents if they are collecting their 
child that they are clear about the need for immediately testing and provide, where possible, 
translation. We will call on our existing staff to ensure they are able to help with this. 
 
By the autumn term, all schools will be provided with a small number of home testing kits that they 
can give directly to parents/carers collecting a child who has developed symptoms at school, or staff 
who have developed symptoms at school, where they think providing one will significantly increase 
the likelihood of them getting tested. Advice will be provided alongside these kits. 
 
Schools should ask parents and staff to inform them immediately of the results of a test: 
 

 if someone tests negative, if they feel well and no longer have symptoms similar to 
coronavirus (COVID-19), they can stop self-isolating. They could still have another virus, such 
as a cold or flu – in which case it is still best to avoid contact with other people until they are 
better. Other members of their household can stop self-isolating. 

 if someone tests positive, they should follow the ‘stay at home: guidance for households 
with possible or confirmed coronavirus (COVID-19) infection’ and must continue to self-
isolate for at least 10 days from the onset of their symptoms and then return to school only 
if they do not have symptoms other than cough or loss of sense of smell/taste. This is 
because a cough or anosmia can last for several weeks once the infection has gone. The 10-
day period starts from the day when they first became ill. If they still have a high 
temperature, they should keep self-isolating until their temperature returns to normal. 
Other members of their household should continue self-isolating for the full 14 days. 

 

Maintaining cases of coronavirus in school 
Government guidance states: 
 
Schools must take swift action when they become aware that someone who has attended has tested 
positive for coronavirus (COVID-19). Schools should contact the local health protection team. This 
team will also contact schools directly if they become aware that someone who has tested positive 
for coronavirus (COVID-19) attended the school – as identified by NHS Test and Trace. 
 
The health protection team will carry out a rapid risk assessment to confirm who has been in close 
contact with the person during the period that they were infectious, and ensure they are asked to 
self-isolate. It is important therefore because our model has pupils in KS3 within “bubbles” of 90, 
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and year group bubbles at KS4 then we keep our seating plans and where possible have pupils sat in 
alphabetical order. 
 
The health protection team will work with schools in this situation to guide them through the actions 
they need to take. Based on the advice from the health protection team, schools must send home 
those people who have been in close contact with the person who has tested positive, advising them 
to self-isolate for 14 days since they were last in close contact with that person when they were 
infectious. Close contact means: 
 

 direct close contacts - face to face contact with an infected individual for any length of time, 
within 1 metre, including being coughed on, a face to face conversation, or unprotected 
physical contact (skin-to-skin) 

 proximity contacts - extended close contact (within 1 to 2 metres for more than 15 minutes) 
with an infected individual 

 travelling in a small vehicle, like a car, with an infected person. 
 
The health protection team will provide definitive advice on who must be sent home. To support 
them in doing so, we recommend schools keep a record of pupils and staff in each group, and any 
close contact that takes places between children and staff in different groups. This should be a 
proportionate recording process. Schools do not need to ask pupils to record everyone they have 
spent time with each day or ask staff to keep definitive records in a way that is overly burdensome. 
 
A template letter will be provided to schools, on the advice of the health protection team, to send to 
parents and staff if needed. Schools must not share the names or details of people with coronavirus 
(COVID-19) unless essential to protect others. 
 
Household members of those contacts who are sent home do not need to self-isolate themselves 
unless the child, young person or staff member who is self-isolating subsequently develops 
symptoms. If someone in a class or group that has been asked to self-isolate develops symptoms 
themselves within their 14-day isolation period they should follow ‘stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) infection’. They should get a test, 
and: 
 

 if the test delivers a negative result, they must remain in isolation for the remainder of the 
14-day isolation period. This is because they could still develop the coronavirus (COVID-19) 
within the remaining days. 

 if the test result is positive, they should inform their setting immediately, and must isolate 
for at least 10 days from the onset of their symptoms (which could mean the self-isolation 
ends before or after the original 14-day isolation period). Their household should self-isolate 
for at least 14 days from when the symptomatic person first had symptoms, following ‘stay 
at home: guidance for households with possible or confirmed coronavirus (COVID-19) 
infection’ 

 
Schools should not request evidence of negative test results or other medical evidence before 
admitting children or welcoming them back after a period of self-isolation. 
 

Containing an outbreak 
If schools have two or more confirmed cases within 14 days, or an overall rise in sickness absence 
where coronavirus (COVID-19) is suspected, they may have an outbreak, and must continue to work 
with their local health protection team who will be able to advise if additional action is required. 
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In some cases, health protection teams may recommend that a larger number of other pupils self-
isolate at home as a precautionary measure – perhaps the whole site or year group. If schools are 
implementing controls from this list, addressing the risks they have identified and therefore reducing 
transmission risks, whole school closure based on cases within the school will not generally be 
necessary, and should not be considered except on the advice of health protection teams. 
 
In consultation with the local Director of Public Health, where an outbreak in a school is confirmed, a 
mobile testing unit may be dispatched to test others who may have been in contact with the person 
who has tested positive. Testing will first focus on the person’s class, followed by their year group, 
then the whole school if necessary, in line with routine public health outbreak control practice. 
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Information specific to September 

Start of term 
The first two days are for all staff. Due to the need to physically distance 2m apart, our usual way of 
starting term will have to be slightly different and the presentations with me will not take place in 
the normal way. The below is an outline – the content of which may be subject to change in 
response to further government guidance and/or impact of Ofqual on our GCSE grades. The timings 
are likely to remain as they are but will be confirmed before we return. Therefore, we are asking that 
in the last week of the summer holidays, all staff check their emails. This is not our usual practice but 
as highlighted in communication to all staff, not all the information we normally send out before the 
end of term can be done because of the additional pressures. 
 
Group A 

Ma, En, Sci, PE, D and T, EAL, Literacy,  

Group B 

MFL, His, Geog, RE, Citizenship, Computing, Art, Drama, Dance, Music  

Group C 

Pastoral and Additional Needs, CLPs, Admin, Specialist Technicians 

Tuesday 1st September 

 JA 
Heartspace 

Planning 
Other tasks directed 
by line manager 

Behaviour and RFK 
Heartspace 

On-line courses  
and/or tasks 
directed by line 
manager 

8.30-9.30 Group A Group B   Group C – 
working from 
home 

9.40-10.40 Group B Group A  Group C – 
working from 
home 

11-12 Group C Group A and B   

12.45-2.30  Group C and B Group A  

2.30-3.30 Subject Leads, Directors and other staff with leadership responsibilities to be 
available if needed 

 

Wednesday 2nd September 

 Planning 
Other tasks directed by 
line manager 

Behaviour and RFK 
Heartspace 

First two days briefing/ 
On-line courses  

8.30-10.00 Group C Group B Group A 

10.30-12.00 Group A Group C Group B 

12.45-2.30 Group A and B  Group C 

2.30-3.30 Subject Leads, Directors and other staff with  leadership responsibilities to be 
available if needed 
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Pupils return to school 
The pupils will return to school and follow this timetable for the first two weeks. 
 
Thursday 3rd September –  Y7 in school from 8.25am – in form groups up to 10.45am 
    Y8 in school from 9.25am – in form groups up to 10.45am 
    Y10 in school from 9.25am – in form groups up to 10.45am 
Friday 4th September   Y7, in school from 8.25am – in form groups up to 10.45am 
    Y9 in school from 9.25am – in form groups up to 10.45am 
    Y11 in school from 9.25am – in form groups up to 10.45am 
 
 

  Y11 Y10 Y9 Y8 Y7 

Monday 7.9.20 In school In school In school Online Online 

Tuesday 8.9.20 In school Online In school Online In school 

Wednesday 9.9.20 Online In school Online In school In school 

Thursday 10.9.20 Online In school Online In school In school 

Friday 11.9.20 In school Online In school In school Online 

 
 
 
 

  Y11 Y10 Y9 Y8 Y7 

Monday 14.9.20 In school In school In school Online Online 

Tuesday 15.9.20 In school Online In school Online In school 

Wednesday 16.9.20 Online In school Online In school In school 

Thursday 17.9.20 Online In school Online In school In school 

Friday 18.9.20 In school Online In school In school Online 

 
The purpose of the form groups will be to talk to pupils about the need to re-establish positive 
relationships and understand how to maintain physical distancing; to understand how to access the 
online material up to, but not solely, 21 September; to re-set behaviours; to pick up on any issues 
that have been hidden during lockdown; to make sure pupils understand how our learning 
behaviours – show kindness, show empathy, be curious, be responsible and take positive action - 
relate to Covid but are much wider than this and will support us through school; to understand the 
one way system and why it is more important than ever that we stick to this; to understand the new 
rules related to the use of toilets; hygiene. I believe that we can ensure the pupils stick to this but it 
requires a huge amount of reinforcement and reminding pupils. 
 

Transport and journeys to and from school 
Only a small handful of our pupils use the school buses therefore there is not the need to ensure 
that pupils travel in “bubbles” on the buses. However, pupils should wear face coverings whilst on 
transport and sit separately.  
 
Wherever possible, pupils and staff should avoid the use of public transport. Pupils and staff who will 
be using public transport should refer to the safer travel guidance for passengers.  
 
Pupils and staff who are able to do so should walk or cycle to school.  
 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
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For pupils travelling to school by car, parents will be advised to drop their child off where they can 
park and not at the entrance to school. We will remind pupils and parents that only people in a 
household or support bubble should travel together in a vehicle. 
 
We have worked hard to eradicate pupils congregating in Falinge Park and we will reiterate the need 
for pupils not to congregate whilst the alert level is still at Level 3 and the guidance is still for no 
more than groups of 6 outside. We managed to solve this this academic year in a way we haven’t 
done previously. We will also use our partners from Youth Service to help us in this.  
 

Uniform and outdoor clothing 
Whilst we have not asked for our keyworker children to wear uniform, government guidance makes 
it clear that a return to usual dress codes is expected in September. However, we have to take our 
context into account and the fact we have provided a significant amount of summer shirts to pupils 
in Year 6 and throughout the school. This has been for families who may have been shielding or 
whose circumstances mean it is difficult to purchase uniform. Therefore, we will be allowing summer 
shirts to be worn until at least October half term. Pupils can wear blazers with these summer shirts 
or can wear a plain black top underneath to keep themselves warm. If they are wearing a shirt and 
tie, they must wear their blazer. 
 
The expectations around trousers and black footwear remain, however, we will not be insisting 
pupils take out a nose ring if they come to school wearing one because of hygiene reasons. We will 
instead make contact with home if any pupil has a nose ring and ask them to have it removed. We 
will have to be persistent and reinforce the importance of their responsibility to others.  
 
Outdoor clothing is still not allowed in school although to prevent clustering at the pupil entrance we 
will ask pupils to take hoodies and outdoor clothes off as they are walking to their form room and as 
long as it is off by then that will work. If all pupils have bags, which we will reinforce and which they 
need to take equipment home and books, they can place their hoodies and coats in their bags. We 
won’t be able to keep hoodies in classrooms for our tutor groups or take them off pupils.   
 
When pupils have PE we will allow pupils to come in their PE kit to minimise the pressures and the 
distancing within the changing rooms. Whilst this is not ideal, until such time as physical distancing 
reduces to less than 1m for pupils, it is wise to do this. We will still ask pupils to wear washed PE kit if 
they forget their kit but will make sure it is rotated i.e. not used for 48 hours after it has been 
washed. We may requisition some spare PE kit for Year 7 rather than purchasing from the shop. 
 
Government guidance makes it clear that uniforms do not need to be cleaned any more often than 
usual, nor do they need to be cleaned using methods which are different from normal. Equally, we 
are asking staff to return to work in appropriate, smart clothing.  
 
Please have high expectations of students in terms of uniform (shirts should be tucked in, although 
not summer shirts; ties should be a reasonable length) and follow up uniform infringements as we 
have done in the past. Heads of Year will be mindful and considerate in relation to any families who 
may be experiencing financial pressures and will purchase where appropriate. 
 

Breakfast club 
We will still continue with our breakfast club as we know that our breakfast is an important meal for 
many of our children. We will ask children to sit on year group tables which will match our practice 
at break time and dinner time. We won’t delegate these tables yet, we will wait to observe during 
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the phased induction and return. Hand sanitiser will be on the tables and the importance of 
individuals clearing tables will be reinforced continuously. 
 

One way systems and lesson changeover 
Government guidance states that brief, transitory, contact such as passing in a corridor is low risk. To 
aid the flow of pupils and reduce passing, one-way systems will be in place in all buildings and, 
crucially, also at the end of the school day. Our one way system has worked over the past year and 
we just need to make a few amendments to this. It should also be followed by staff as the school 
moves at the beginning of the day, between lessons, at lunchtime and at the end of school. We will 
have to prevent our pupils from gathering and waiting for siblings/friends in the Heartspace and also 
outside the school gates.  
 
All doors must remain open and unlocked to prevent unnecessary queuing in corridors with the 
exception of Technology. Pupils will go straight into all classrooms and we all have a responsibility to 
make this happen. It is important therefore that we arrive promptly and have packed up with 
sufficient time to leave on time with an orderly exit from the classroom. All staff need to be at their 
doors – on entry; on leaving to ensure that pupils are moving and not waiting for friends. Staff need 
to stay on the corridor if they are not teaching to ensure all pupils are moving. It is vital that we 
meet and greet and ensure an orderly exit at the classroom door with staff managing this exit in the 
best way. 
 
Pupils will need to walk on the left and no more than two abreast.  
 
Pupils will be reminded throughout about the need not to make physical contact with each other: 
fist bumping, hugs etc. This is part of our practice and just needs reinforcing. 
 
Students will not be required to queue outside classrooms, other than Technology. Staff must arrive 
for form time and lessons promptly, and end form time and lessons sufficiently early to aid 
movement around the school and prevent unnecessary queuing in corridors.  
 
The one way system will be in place at the end of the school day for staff and pupils. 
 

 Pupils exiting to go to Computer Science and the Dance Studio will exit through Lenny Barn 
doors from the Heart Space. They will go past the front of the building to get to Dance and 
Computer Science. 

 Pupils going to PE will exit through Lenny Barn doors – the gates at the back of the building 
will be unlocked during lesson time so pupils can go this way to PE.  

 The doors at the bottom of PE will be for entering the main building only after pupils have 
had PE. 

 The doors at the back of the Heartspace i.e. onto Lenny Barn will only ever be an exit – 
pupils will not be allowed to enter from these doors even after break and dinner. 

 Pupils going from PE to Computer Science or Dance will go through the gates and past Lenny 
Barn and round the front of the building. 

 Pupils exiting to go to Maths block will use the doors by Food Technology. 

 In Maths – the entrance are the doors nearest to the main building; the first set of stairs are 
up only; the far stairs are down only; pupils exit by the far doors near the 3G pitch. 

 English stairs are up only; pupils can join the English stairs from the F floor.  

 Science stairs are down only; pupils can join the Science stairs from the F floor. 

 Heartspace stairs are up only after break time and dinner time. They can be up and down at 
lesson changeover. 
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 All classroom doors are to be wedged open whilst teachers are teaching and during lesson 
changeover and windows open where possible. Pupils will have blazers they can wear and 
the uniform states if they have a summer shirt they can have a black top underneath. We 
will obviously review it as the weather changes. 

 External doors will be shut but with enhanced cleaning throughout the day.  
 

Assemblies 
Although the government advice states that assemblies can be held as long as year groups do not 
mix, we will not hold any assemblies during our induction phase. Instead, a weekly message from the 
Headteacher will be recorded for all year groups. This will be reviewed from 21 September. 
 

Break and dinner time 
The problems with the Heartspace and the way it is used as a multi-purpose room are many fold.  

 The proximity of classrooms to the Heartspace means that, with the additional measures 
from Covid of having all doors propped open for ventilation, the noise from the Heartspace 
is not conducive to learning (see Scenario planning document). 

 It has three internal entrances and exits to the space and 6 areas where we can serve food. 

 From September, the following will take place: 
Period 4 will finish for all pupils at 12.50pm. 
Pupils will have to sit in designated seats if they are eating – once they have eaten 
they have to go outside or to their form room – staff who will be in corridors will be 
able to manage – it does not need a member of staff in the form room with pupils. 
Any pupil who is not eating will not be allowed to stay in the Heartspace 
All pupils are to be outside or in their form rooms – pupils cannot stay on corridors 
Aaron Ahmed and Andrew Baron will manage the Tech rooms; Stuart Brown will 
manage the Food room 
Technicians and HoY will take their break duty and dinner during timetabled lessons 
so they can manage the specific areas 
For the first two weeks, any member of staff who is free before break or after break, 
free before dinner or after dinner will take their dinner during their free period and 
support on the corridors – this will be reviewed as we go forward – it is not 
permanent. 

 At break time we will serve toast and a drink. 

 At dinner time we will only be able to serve grab bags of sandwiches – sandwich, cake, 
water, fruit. We will extend this to offer hot wraps, hot barms which can be kept on the hot 
plates as well as an improved offer of sandwiches. We will review this after two weeks. Staff 
will have to bring their own dinner. 

 Pupils bringing their dinner can eat in the Heartspace. 

 Pupils can go to clubs in PE at dinner time or to the library as long as they go on their rota 
days. 

 Pupils are to make sure all their rubbish is in the bin as they go out. 

 Pupils cannot eat outside. 

 At the end of break time, we will start to move pupils from the Heartspace at the following 
times: 

10.55 on the first bell – Year 7, Year 8 and Year 9 and all pupils who are in their form 
rooms 
11.00 on the second bell – Year 10, Year 11 and pupils from outside 
11.05 all pupils should be in their period 3 or period 5 lesson 
All pupils should start moving from form rooms on the first bell 

 At dinner time, we will ask pupils to queue at the following times: 
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 12.50pm 1pm 1.10pm 1.20pm 1.30pm 

Monday Nedderman Bright Ashworth Royds Fields 

Tuesday Fields Nedderman Bright Ashworth Royds 

Wednesday Royds Fields Nedderman Bright Ashworth 

Thursday Ashworth Royds Fields Nedderman Bright 

Friday Bright Ashworth Royds Fields Nedderman 

 

 This means that for all pupils period 4 will only be 50 minutes. 

 After dinner time we will start moving pupils at the following times from the Heartspace: 
1.40 on the first bell – Year 7, Year 8 and Year 9 and all pupils who are in their form 
rooms 
1.45 on the second bell Year 10, Year 11 and all pupils from outside 
1.50 – all pupils should be in their lessons 

 The rationale for this is that: 
1. If we keep pupils within their year group bubbles whilst they are inside this is part of 

infection control.  
2. It minimizes the amount of time they are sat opposite each other whilst they are 

eating.  
3. It means we can stagger the amount of time they are queuing. 
4. It means we can clear the Heartspace and minimise the crush as pupils come in 

through the entrance doors.  
5. It means that we can minimise the number of pupils who cross over the Heartspace 

to go to Technology, Food, G5 and G6, Music and Drama.  
6. Pupils going to PE can go around the back of school which does need staffing 

throughout dinner time by a Director/Lead Practitioner/PE staff. 
7. Pupils will enter Drama from the Heartspace doors to minimise the issues created in 

the narrow corridor. We will not be asking them to take their shoes off for any 
Drama lesson. 

8. Pupils coming in going to the F floor will be crossing over the Heartspace when we 
have cleared most of the pupils who have been eating. 

9. Pupils coming in from the pupil entrance will be going upstairs to the U floor 
minimizing any issues of them going up F floor and round to the U floor stairs. 

 Absolutely none of this is ideal and is very problematic. I am exploring the potential for us to 
have marquees on the back car park but that comes with a cost and, because we have a 
healthy budget, we cannot claim any money back. 

 If we run this for the first two weeks, we can decide with our review how we want to 
proceed and we will know if we can have marquees. 

 I am still reluctant to open the top MUGA unless it is staffed and there are activities taking 
place on there. 

 Football can run as normal on the 3G pitch as can activities in PE and the library. 

 EAL activities can run as normal if pupils maintain a 1m distance and pupils are in year 
groups. 

 Games club can run as normal if physical distancing of 1m is maintained and pupils play in 
Year groups. 

 
 

 
 
 

 



Falinge Park High School – Creating Compelling Learning 
 

14 
 

 

 
 

 
 
 
 
 
 
 
 
 

 
 
  

Tables for Y9 

Pupil exit - not to be used for an entrance from 

Lenny Barn

Tables for Y9 Tables for Y9 

Tables for Y9 Tables for Y9 

Stairs

G1 - old library used for Y8

Serving for Year 10

Tab
les fo

r Y1
1

Tab
les fo

r Y1
1

Tab
les fo

r Y1
1

Tab
les fo

r Y1
1

Tab
les fo

r Y1
1

Tab
les fo

r Y1
1

Serving for Year 9

Pupil entrance

Ta
b

le
s 

fo
r 

Y1
0

Ta
b

le
s 

fo
r 

Y1
0

Ta
b

le
s 

fo
r 

Y1
0

Ta
b

le
s 

fo
r 

Y1
0

Ta
b

le
s 

fo
r 

Y1
0

Ta
b

le
s 

fo
r 

Y1
0

Ta
b

le
s 

fo
r 

Y1
0

Ta
b

le
s 

fo
r 

Y1
0

Serving hatch

Ta
b

le
s 

fo
r 

Y7

Ta
b

le
s 

fo
r 

Y7

Ta
b

le
s 

fo
r 

Y7

W
al

kw
ay

 u
p

 t
o

 H
ea

rt
sp

ac
e 

st
ai

rs

Ta
b

le
s 

fo
r 

Y7

Ta
b

le
s 

fo
r 

Y7

Ta
b

le
s 

fo
r 

Y7

Y7 queue up hereY11 queue up here



Falinge Park High School – Creating Compelling Learning 
 

15 
 

School library 
The guidance states that classroom based resources such as books and games, can be used and 
shared within the bubble; these should be cleaned regularly, along with all frequently touched 
services. All books that are used in the library should be cleaned between bubbles and left unused 
and out of reach for a period of 48 hours (72 hours for plastics) between use of different bubbles.  
 
If we are serious (which we are) about making sure that our pupils are not disadvantaged any further 
then we must make sure that we still give our pupils access to the school library during the day, 
before and after school. There will be some re-design that we have to take place so that pupils are 
not facing each other for longer than 15 minutes as per the guidance, but we will insist on extra 
hygiene when managing the books and will rotate books when they have been borrowed (i.e. 
cleaning down and not allowing out for loan within 48 hours). Vicky Cawley, Sarah-Jane York and 
HLTAs will ensure the library complies with the guidance – enhanced cleaning, not sat face to face 
for longer than 15 minutes. 
 
We will have to put a rota in place for use of the library. This will be: 
 
Monday Break and dinner  Year 10 
Tuesday  Break and dinner Year 11 
Wednesday  Break and dinner Year 7 
Thursday Break and dinner Year 8 
Friday  Break and dinner Year 9 
 

Behaviour and rewards 
Most pupils have not attended school for six months. It is to be expected, therefore, that they will 
need reminding of school rules and expectations. High expectations need to be re-established as 
matter of urgency. In addition, pupils will need to be educated regarding the new procedures in 
place to support the safety of staff and pupils. Staff will need to implement these firmly and clearly, 
reiterating why we are having to do this – it is not the risk to them individually, but rather the risk 
they can pose to others. It is important that we do this with due concern to positive relationships.  
 
In terms of physical distancing, pupils should be reminded to maintain distance and not touch staff 
and their peers where possible. Where it is identified that pupils are deliberately flouting physical 
distancing rules, the one-way system and other measures to ensure pupil and staff safety should be 
addressed at the points it occurs, with clear reminders as to why it is important we modify our 
behaviours. The learning behaviours of showing kindness, showing empathy, being responsible, 
being curious and taking positive action are key to the language we must use.  
 
We will be implementing the new system on SIMS from the first day back and this will also be used 
during the online sessions. The addendum to the behaviour policy will apply during the period we 
are still at an alert level and pupils must be reminded of the following: 
 

 No spitting, coughing or sneezing, or pretending to spit, cough or sneeze, at or towards 
another person or another person’s belongings. We have agreed with Rochdale heads that 
this will be an exclusion. 

 Hands must be washed regularly and properly in line with school’s guidance. 

 Pupils are expected to ensure good respiratory hygiene – following the ‘catch it, bin it, kill it’ 
approach. 

 Pupils are expected to following social distancing throughout the school day, upon entering 
and leaving the site, in corridors, in lessons and lunchtime. However, we must also recognise 
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that as adults, we find this hard and have to modify our behaviour at the same time as 
modifying pupils. 

 Pupils are expected to follow all one-way systems in operation across the school site. 

 Pupils should not move around the classroom without permission from the teacher. 

 Pupils should not approach the teacher’s desk during lessons. 
 
The reflection room will operate as normal, although if a pupil is using a booth that someone has 

recently vacated, the member of staff on duty at that time will have to use the disinfectant spray to 

clean that space. 

More guidance will be given on INSET days. 

Use of toilets 
Toilets do not have to be designated for one year group. We will explain to pupils that all cubicles 
can be occupied, however, there should be no more than three pupils in the wash basin area. Any 
other pupils waiting to use the toilet can queue up outside with social distancing.  
 

Equipment 
For individual and very frequently used equipment, such as pencils and pens, it is recommended that 
staff and pupils have their own items that are not shared. Classroom based resources, such as books, 
can be used and shared within a year group. Where possible, such resources should be cleaned 
regularly.  
 
Resources that are shared between year groups, such as sports, art and science equipment should 
be cleaned frequently and meticulously and always between year groups, or rotated to allow them 
to be left unused and out of reach for a period of 48 hours (72 hours for plastics) between use by 
different year groups.  
 
It is still recommended that students limit the amount of equipment they bring into school each day, 
to essentials such as lunch boxes, coats, books, stationery and mobile phones. Bags are allowed. Our 
mobile phone policy is unchanged and we can take them off pupils and ensure we wash our hands 
thoroughly after. Students and teachers can take books and other shared resources home, although 
unnecessary sharing should be avoided, especially where this does not contribute to student 
education and development. Similar rules on hand cleaning, cleaning of the resources and rotation 
should apply to these resources. 
 
Alcohol wipes will be made available in classrooms to wipe down keyboards, mice and other 
equipment where it will be used by more than one member of staff or more than one year group 
that day. These wipes are extremely expensive, so please use them sparingly!  
 

Support for Additional Needs pupils 
We have identified during lockdown that pupils need additional support in addition to those pupils 
who are entitled to statutory support as part of their EHCPs and SEN status. The plan for support for 
identified pupils will run initially for two weeks and be reviewed and amended as appropriate. 
 
Pupils will follow the FPHS Additional Needs curriculum – full curriculum, partially supported 
curriculum, high support curriculum and supplementary curriculum. For pupils identified as high 
support and supplementary curriculum we have identified that in terms of ensuring we maintain 
bubbles, the additional support has to be by year groups.  However, there may be times when a 
pupil has to go into a different year group due to their need and who they require at a particular 
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time. Through the evidence we have gathered, we will focus initially on those pupils who require 
support for their social and emotional wellbeing. This is in line with our framework for additional 
needs support – feel safe, be connected, be regulated and learn.   
 
It changes working practices moving us towards our long-term vision for additional needs provision.  
 
There are 3 distinct areas each day – Key, C3a/C3b and C2: 
 
Year 7 – Key 
Year 8 – C3a/C3b 
Year 9 – C3a/b (2) and Key (1) 
Year 10 – C2 (2) and Key (1) 
Year 11 – C2Staff are paired up – HLTA and a mentor.   
 
Teaching pairs are based with a year group, however they may deliver interventions to different year 
groups or move into another year group room for a period of time. This ensures that what we are 
doing with our additional needs provision is in line with our vision, it allows us to go forward, it helps 
us to share strengths. We know that the best professional learning is to work collaboratively and 
reflect on process as well as outcome and this will help us. It will also be supported by the 
Educational Psychologists who will deliver Zoom professional practice groups every other 
Wednesday. We know that HLTAs have experience of delivering learning activities and mentors 
experience of leading targeted Wave 3 sessions.  
 
In the rooms pupils will follow a timetable, for example literacy, numeracy, Humanities and Science 
which will be published nearer the time. In line with our vision the focus will be on skills and 
approaches to learning rather than subject-content.  In each room RFK will be delivered in tutor time 
and Wellbeing and Mindfulness delivered to Years 7-10 daily.  Y7 – 9 pupils will also experience the 
Daily Mile.  
 
Alongside the Year Group rooms, two spaces will be used for additional interventions:  Speech and 
Language, Y8 and Y10 Talkabout, Y7 Nurture, Y7 and Y8 Wellbeing Dominoes, Drawing and Talking, 
Emotional Regulation.   Our SALT will also provide interventions every Thursday in SEN Room 1.  
We will be providing a space for our ASC pupils and to utilise the skills of our ASC champions. 
 
At dinner time, we will encourage the pupils to use these specific areas. These pupils will go with 
their staff members for their lunch at 12.45 and will take their lunch back to their area. Due to 
ensuring that we don’t mix bubbles, if a pupil is receiving support period 4, they will have to follow 
this pattern for lunch. In line with Test and Trace requirements, a record of who has been in the 
room is important, this is particularly important if the groups have been mixed. 
 
Any resources that are shared should be cleaned regularly along with frequently touched surfaces. 
 
Teaching Assistants will be allowed to move between classrooms but will be attached to a year 
group. They can work alongside a pupil if they cannot keep 1m distancing, but aim to limit this to 15 
minutes and to maintain 2m distance from the other adult in the room. 
 

EAL teachers 
As with teaching assistants, EAL teachers will be attached to a year group with the similar rules 
applying: they can work alongside a pupil if they cannot keep 1m distancing but aim to limit this to 
15 minute and to maintain 2m distance from the other adult in the room. They can take a pupil out 
to the multi-lingual room or break out space if they can. They can deliver Race to English or ESOL in 



Falinge Park High School – Creating Compelling Learning 
 

18 
 

the Multi-lingual room. We will have to ask at break time and dinner time that we do follow a rota in 
terms of year groups. This is as follows: 
 
Monday Y11 
Tuesday Y7 
Wednesday Y10 
Thursday Y9 
Friday  Y8 
 
It is important for NHS Test and Trace that we keep a record of pupils who access the provision in 
the multi-lingual room at break and dinner. 
 

Curriculum, teaching, learning and assessment 
It is important that all subject leaders and teams identify the key curriculum constructs that need to 
be taught in order to help pupils progress. It is important that we use the science of learning which 
we have been studying as a school for the last two years to maximize the strategies that are the 
most effective. We will also use our partnership with Evidence Based Education and the 
International Review of What Makes Great Teaching to identify the best strategies which maximize 
learning. 
 
In line with the guidance, we will ensure, where possible, all desks are facing forward. Teachers stay 
2m away from pupils unless they are briefly supporting pupils. This needs to be for no more than 15 
minutes if they are less than 1m apart. 
 
Seating plans need to be made and kept with pupils sat in alphabetical order unless it is not 
conducive to learning with any changes made. 
 
We will continue to use our two books: compelling learning books and expert books. These can be 
taken home. 
 
A full plan to support teaching and learning is captured in our Covid Recovery Plan. 
 
Initially, we will be doing a phased induction which will be reviewed after two weeks and is subject 
to how we can maintain physical distancing at dinner. The first two weeks are as follows: 
 

 60:40 blended learning model to be reviewed after 2 weeks 

 All teachers are in school full-time 
 

  Y11 Y10 Y9 Y8 Y7 

Monday In school In school In school Online Online 

Tuesday In school Online In school Online In school 

Wednesday Online In school Online In school In school 

Thursday Online In school Online In school In school 

Friday In school Online In school In school Online 

 
KS3 

1. All teachers responsible for teaching a blended model, following normal timetable in school 
and on-line.  

2. Teaching on-line will be remote live teaching delivered through google meet by the class 
teacher at the time the lesson should be taught in school. 



Falinge Park High School – Creating Compelling Learning 
 

19 
 

3. Learning will need to be sequenced, following SoL but with careful thought with what is 
done in school and on-line and how this will be delivered. This will need guiding by Subject 
Leaders but will be planned and delivered by the class teacher as the 60:40 split is different 
depending on the population and even the class within the population. 

KS4 
4. All teachers will teach their timetabled lessons in school. 
5. Teaching on-line will be En, Ma and Sci TBC 
6. Read Ofqual information for your subject and consider how this impacts on curriculum 

planning 
 
KS4 Online Learning  
This online offer will be only Core subjects but will be timetabled when these subjects would be 
taught in school.  This would mean that learning will be designed as a combination of both live and 
recorded learning.  (Both Synchronous and Asynchronous-designed to maximise accountability 
loops) Subject specialists would be there at all times.  (See below)  It does mean that the online TT 
changes each day, each week.      

Year 10 Offer  Year 11 Offer   

Tues A  
8.30-8.55: Zoom registration and RFK 
(Tutors)  
 
9-9.45: Examination practice English 
 
9.45-10.45: Science with all  F band 
teachers  
 
11-12: English with all S band teachers  
 
12-1pm: Maths with all S band teachers  
 
 
1.45pm-2.45pm: Examination practice 
Maths 
 
 
 
 
Tues B 
 
8.30-8.55: Zoom registration and RFK 
(Tutors)  
 
9-9.45: Maths with all S band teachers  
 
9.45-10.45: English with all S band 
teachers  
 
11-12: Science with all F band teachers  
 
12-1pm: Examination practice Science 
 

Weds A 
 
8.30-8.55: Zoom registration and RFK 
(Tutors)  
 
9-9.45: Maths with all F band teachers  
 
9.45-10.45: Science with all F band 
teachers  
 
11-12: English with all F band teachers  
 
12-1pm: Examination practice English 
 
 
1.45pm-2.45pm: Examination practice 
Science 
 
 
 
Weds B 
 
8.30-8.55: Zoom registration and RFK 
(Tutors)  
 
9-9.45: Examination practice Maths 
 
9.45-10.45: Science with all S band 
teachers  
 
11-12: Examination practice Science 
 
12-1pm: English with all F band teachers  
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1.45pm-2.45pm: Examination practice  
Maths 
 
 
 
 

1.45pm-2.45pm: Maths with all F band 
teachers  
 
 
 
 
 
 
 
 
 

Fri A  
8.30-8.55: Zoom registration and RFK 
(Tutors)  
 
9-9.45: Maths with all F band teachers  
 
9.45-10.45: English  with all F band 
teachers  
 
11-12: Examination practice English 
 
12-1pm: Science with all F band teachers  
 
1.45pm-2.45pm: Examination practice 
Science 
 
Fri B 
 8.30-8.55: Zoom registration and RFK 
(Tutors)  
 
9-9.45: English with all free teachers  
 
9.45-10.45: Examination practice English 
 
11-12: Examination practice Science 
 
12-1pm: Science with all F band teachers  
 
 
1.45pm-2.45pm: Maths with all  Fband 
teachers  

Thurs A 
8.30-8.55: Zoom registration and RFK 
(Tutors)  
 
9-9.45: Science with all F band teachers  
 
9.45-10.45: English with all F band 
teachers  
 
11-12: Examination practice English 
 
12-1pm: Maths with all F band teachers  
 
1.45pm-2.45pm: Examination practice 
Maths 
 
 
 
Thurs B  
8.30-8.55: Zoom registration and RFK 
(Tutors)  
 
9-9.45: Maths-Using teachers who are 
free  
 
9.45-10.45: English with all S band 
teachers  
 
11-12: Examination practice English 
 
12-1pm: Science with all F band teachers  
 
1.45pm-2.45pm: Examination practice 
Science 

 

 
 
Our curriculum is incredibly strong and we must not discard this to deliver interventions, or to teach 
to one aspect of the exam. Whilst the guidance states that a full curriculum does not need to be 
delivered until summer 2021, we will be able to offer a full curriculum immediately. This is because if 
we don’t, we are not meeting our values of ensuring equity, strengthening communication, building 
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communities and celebrating diversity. I am not prepared to compromise on our curriculum or on 
our quality of teaching and learning as that will ensure the disadvantage gap widens, within school 
and nationally. 
 
The need to prepare for remote learning have to be in place by the end of September. Our model 
allows us to practice the remote learning in case of local lockdowns such as full year groups having 
to work from home. 
 
In the case of a year group being at home and that member of staff being absent, the online lesson 
will be delivered by a member of that subject team. Therefore, it is important that all teachers in a 
subject team have access to each other’s classes on Google Meet. We have kept timetables 
particularly low to enable us to help plan and deliver high quality lessons and we will use the 
flexibility within timetables where appropriate and considerately to support this. If a member of 
staff has been asked to self-isolate but isn’t ill, they will be expected to support in the delivery of the 
live learning; if we have another lockdown, we will be asking staff to deliver live learning in the way 
it is delivered in school.  
 
We will be asking specific members of the core team to also build a bank of pre-recorded lessons. 
Further details will be shared in the Covid recovery plan/on line learning and responsibilities which 
will be distributed at the start of the Autumn term. 
 

Staff work rooms 
Guidance states that staff should keep 2m apart from each other and 2m away from pupils where 
possible. In order to make this work, the following amendments will need to be made: 
 

 In all offices there can be no more than two people in – the exceptions are Maths office 3 
people, Science office 3 people, Staff room 4, English office 4 people (with the balcony door 
kept open) and school office 4 people, IT server room 4 people. 

 No more than 2 staff should be in the CLC kitchen and 2 staff in the small rooms in the CLC 
upstairs. In the small group rooms in the CLC only one member of staff with pupils 
maintaining social distance.  

 It is for subject teams to manage the workspaces and ensure that staff are 2m apart. This 
means being considerate to each other and ensuring that staff have access to spaces to work 
on a fair and consistent basis. 

 In the Humanities work space, it would be 2 staff on computers and 2 staff on the desks. On 
the area outside the Revalve machine, 4 staff can work. 

 If there is more than one person in the office, please wedge the door open. 
 
This will be difficult for us all as there is very little space in school. Where possible, please use a 
vacant classroom and wipe down the keyboards before and after use. We can also use the 
Heartspace and G1. Please try and keep your desktop and chair to individuals where possible. This is 
another reason why we cannot have a staggered dinner, in addition to the impact on learning. 
 
This does have an implication for meetings in school and I would ask that if there are any meetings 
with parents these are by appointment and after school. I will explain this to parents. We will try and 
use virtual methods with parents. 
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Staff annual leave and discretionary leave 
I will be putting into place a streamlined way of planning annual leave and discretionary leave ready 
for part way through the summer term. Please do not ask for annual leave or discretionary leave 
during the first half term as it will be refused. The only exception will be for hospital appointments 
that cannot be changed or exceptional circumstances. 
 

Specific subject procedures 
Details in terms of practical lessons will be developed separately in conjunction with CLEAPPS advice 
and awaiting further DfE advice. There are some key features for some subjects which are outlined 
below: 

 Drama – pupils are not to take off their shoes; develop activities which maintain physical 
distancing. 

 Dance – pupils to go into the dance studio and sit down and then take off their shoes. 
Develop activities which maintain physical distancing. Pupils not to change into PE kit with 
the exception of KS4 so they do not use changing rooms. 

 PE – pupils to come in PE kit to minimise pressure on changing rooms. Deliver non-contact 
sports and outdoors where we can. Pupils should be kept in consistent groups (bands in KS3; 
year groups in KS4). Sports equipment should be thoroughly cleaned between each use by 
different individual groups. Outdoor sports should be prioritized where possible, and large 
indoor spaces used where it is not, maximizing distancing between pupils and paying 
scrupulous attention to cleaning and hygiene. This is particularly important in a sports 
setting because of the way in which people breathe during exercise.  

 Music – there may be an additional risk of infection in environments where you or others 
are singing, chanting, playing wind or brass instruments or shouting. This applies even if 
individuals are at a distance. Schools should consider how to reduce the risk, particularly 
when pupils are playing instruments or singing in small groups such as in music lessons by,, 
for example, physical distancing and playing outside wherever possible, limiting group sizes 
to no more than 15, positioning pupils back-to-back or side-to-side, avoiding sharing of 
instruments and ensuring good ventilation. Singing, wind and brass playing should not take 
place in larger groups such as school choirs and ensembles, or school assemblies. Further 
more detailed DfE guidance will be published shortly. 

 Manchester City in the Community – this will not recommence in the first two weeks and is 
likely to be October at the earliest following a review. 

 Art – pay attention to the guidance on sharing resources. 

 Pupil groups – groups such as Pupil Leadership groups where year groups mix can still take 
place as long as we maintain physical distancing and they are after school. Please keep a 
register. 

 

Extra curricular activities 
Staff are encouraged to restart extra-curricular activities as far as they are able. These should 
generally be for one year group only, where possible. Extra-curricular activities which involve pupils 
from more than one year group can take place as long as strict social distancing is put in place 
between students in different year groups. Such groups must be supervised by a member of staff. 
Where meetings can take place outside, this is to be encouraged. 
 

Catch up and revision sessions 
There will be a full Covid recovery plan which is aligned with our School Development Plan produced 
over the summer. Please avoid any revision sessions for the first two weeks. We will be bringing back 
tuition in English and Maths but this will be October at the earliest. Despite what the government 
says, this cannot be paid for because we are using retired Assistant Heads, not graduates. 
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Charity events i.e cake sales 
It will not be possible to organise events such as this until we receive more guidance and/or a 
reduction in the need to maintain “bubbles.” 
 

Parent meetings 
As a matter of general policy, meetings with individual parents should not take place in school. 
Instead, communication will be by phone as far as possible. Where a parental meeting is felt to be 
necessary, it must be carried out in a socially distanced way and can only take place in a venue 
where this is possible. This will severely limit the number of parental meetings that can take place. 
Parents will be advised that they should not come into school without an appointment and that 
individual contact will generally be by phone or email. We will also use virtual meetings where 
possible. 
 
Parents’ evenings will be reviewed as guidance changes. 
 

Meetings with external services 
We will be bringing in from September a worker from Early Break and Youth Service as part of a 
successful bid between ourselves and these agencies.  
 
We will also bring in: 

 Speech and Language Therapist 

 School Nurse 

 Clinical Psychologists 
 
There will also be other visitors in school but these need to be cleared with JA before finalised. 
Peripatetic staff will be allowed in but this will be after discussion with JA and music lessons 
probably will not commence until after we have reviewed where we are across the school. 
 
Other meetings should take place remotely and/or not in the school building. Staff who have to go 
to external meetings should make sure the organisations are maintaining effective hygiene and 
physical distancing. 
 

Physical distancing between staff 
Maintaining a distance between people whilst inside and reducing the amount of time they are in 
face to face to contact lowers the risk of transmission. It is strong public health advice that staff in 
secondary schools maintain distance away from their colleagues where possible. Ideally, adults 
should maintain 2 metre distance from each other. Government guidance recognises that this is not 
always possible, but if adults can do this when circumstances allow that will help. In particular, staff 
should avoid close face to face contact and minimise time spent within 1 metre of anyone. 
 
To facilitate social distancing between staff, the use of some offices (particularly departmental 
bases) will need to be limited and this is outlined above. This means that staff have to be responsible 
and considerate of others. For the wellbeing of all and the continued strength of teams within the 
school, staff (and line managers, in particular) should actively seek opportunities to meet regularly 
with members of their teams in a socially distanced way. These may need to take place after school, 
where larger rooms (such as classrooms) are more readily available. 
 
Staff should endeavour to bring in their own drinks, to avoid the need to use kitchen areas. Any food 
brought into school should not require any heating or preparation in a staff kitchen area. Staff will 
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not be able to purchase food from the canteen. Unfortunately, I will be asking that we do not use 
microwaves in the kitchen area because of the lack of physical distancing that unavoidably takes 
place in this area and the impact this has on other staff who may need to use that space. 
 
Monday briefing will not take place in the staffroom as usual. Instead messages will be circulated by 
email. If there are any messages, please ensure they have been sent to the bulletin before 11am on 
a Friday. I will make sure information is minimised and not sent out in separate emails – however, 
please do not try and get around this by sending emails to all staff without the designated group. If 
you do need a message, please ensure it is sent to Lisa Fitton and I will send out appropriately and 
collated. 
 
 

Face coverings 
Face coverings are any material that a user wears that cover the nose and mouth. You should be 

able to breathe through the covering and it should be comfortable to wear. The purpose of face 

coverings is to prevent the spread of respiratory droplets from the wearer landing on surfaces or 

other individuals. This will reduce the spread of coronavirus from individuals who may not be 

showing symptoms. Face coverings should ideally be more than one layer thick. 

 

At present, the wearing of face coverings is not recommended in schools. Face coverings may be 
beneficial for short periods indoors where there is a risk of close social contact with people you do 
not usually meet and where social distancing and other measures cannot be maintained, for 
example on public transport or in some shops. This does not apply to schools or other education 
settings. Changing habits, cleaning and hygiene are effective measures in controlling the spread of 
the virus. Face coverings (or any form of medical mask unless instructed to be used for specific 
clinical reasons) should not be worn in any circumstance by those who may not be able to handle 
them as directed (for example, young children, or those with special educational needs or 
disabilities) as it may inadvertently increase the risk of transmission. 
 
However, if individual teachers or older children wish to wear a face covering, this should be seen as 
a matter of personal choice. At this point, there is no requirement for face coverings to be worn and 
no pressure will be put on staff or children to wear them. If anyone chooses to wear a face covering 
in school, they should follow government advice on how to use these correctly. Face coverings once 
taken off must be stored securely in a plastic bag and should not be reused until they have been 
washed. I will probably be wearing one on corridors to encourage those who want to do so. If staff 
and pupils see me doing it then it may prevent those who do so from being alienated. I will keep a 
small number of face masks for pupils who come in wearing one but for whom the choice of pattern 
is not appropriate. I will not be providing face masks or individual sanitiser for individual staff or 
pupils. 
 
If staff or students use public transport, they are required to wear a face covering. They must not 
touch the front of their face covering during use or when removing them. They must wash their 
hands or use hand sanitiser immediately on arrival (as is the case for all staff and students), dispose 
of temporary face coverings in a covered bin or place reusable face coverings in a plastic bag they 
can take home with them, and then wash their hands again before heading to their classroom or 
office. 
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Updates: 
1.8.20 Updated to reflect new information on how long people should self-isolate for if tested 
positive. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 


